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Tlono:xenne o oHOIHOTEKE
1. O0mue moaoxKeHus

1.1 Hacrtosmee MOJIOKEHHE periaMeHTHPYEeT JEeATENBHOCTD 6ubmuoTexu
MBOVY «Cuzsabckas COLLl» (nanee — o6pazoBaTenbHas OpraHu3alus).

1.2. Hactosmee mnonoxeHue paspaboraHo B COOTBeTCTBHH ¢ DenepaibHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «0O6 obpazosanuu B Poccuiickoii ®Denepanun», NpHKa3OM
Munkynetypel Poccuu ot 08.10.2012 Ne 1077 «O6 yrtBepxkaenun Ilopsaka ydera
JIOKYMEHTOB, BXOAAIIMX B coctaB Oubimmoreynoro QoHaa» ¢ y4eToM MHCbMa
Munobpazosanus Poccun ot 23.03.2004 Ne 14-51-70/13 «O IlpuMepHOM INOJIOKEHHH O
6rbnroTeke 06Ie06pa30BaTENLHOTO yupexaeHus», Meroauueckux pekomenaauuin ®I'BHY
«HIIb um. K. [I. Ymmmuckoro» ot 31.05.2017.

1.3. bubnuoTeka sBiseTCS CTPYKTYPHBIM MOJpa3ielieHHeM 00pa3oBaTelbHOH OpraHU3allky,
CO3MaHHBIM B [EJIIX OOecleueHHs IpaBa y4YaCTHHKOBR 00pa30BaTEIBHOrO Ipolecca Ha
OecruraTHOE MOJIb30BaHKHEe GHOIMOTEYHO-HHPOPMALMOHHBIMH PECY PCAMH.

1.4. Tlopsaok mMONB30BaHHA HCTOYHHKaMH HH(OpMalldH, NepedyeHb OCHOBHBIX YCIYyr H
YCIOBHSA HMX IPEJOCTaBJIEHHs ONpPEeNeNSIOTCS HACTOSIIAM IOJIOXKEHHEM O OHOnIMoTeke H
IpaBHJIaMH MTOJIE30BaHUS OHOIHOTEKOH, YTBEp)KIEHHBIMH PYKOBOAMTENEM 0Opa3oBaTeIbHOM
OpraHH3aliy.

1.5. Opranm3anus o6cmyXKHBaHHs Y9aCTHHKOB 00pa30BaTeILHOrO MpoIecca IPOU3BOIUTCS B
COOTBETCTBHM C NpaBHIIAMH TEXHUKH 0€30MacHOCTH M IPOTHBONOXKAPHBIMH, CaHHTapHO-
THTHEHHYECKHMH TPeOOBaHUAMH.

2. lean, 3agaun, pyHKIHH OHOTHOTEKH

2.1. Ilenmn 6MOIHOTEKH COOTBETCTBYIOT LieNiiM 0Opa3oBaTeIbHOM OpraHH3alldd H BKIIOYAIOT
B cebs B ToM uHcie: GOpMHpOBaHHE OOIIEH KYIbTYPHI JHYHOCTH 0OYYarOIIUXCA HAa OCHOBE
YCBOEHHsl 0043aTeTbHOTO MHHHMyMa cojepkaHHA o0IeoOpa3oBaTeNbHBIX NpPOrpaMM, HX
ajanTands K OKM3HM B oOIIecTBe, CO3JaHHE OCHOBHI JII OCO3HAHHOTO BbIOOpa H
TIOCTIEAYIOIIETO0 OCBOEHHS NPO(EeCCHOHATBHBIX 00pa30oBaTeNbHBIX TPOrpaMM, BOCIHTaHHE
IPaKJIaHCTBEHHOCTH, TPYIOMOOHs, YBaXEHHS K IpaBaM H cBoOoJaM 4YeloBeKa, JIOBH K
OKpykarole# npupone, Ponune, cembe, popMupoBanue 310poBoro obpasa Ku3HH.



2.2. 3amauaMu OHOIHOTEKH 00pazoBaTeIbHOM OpraHU3aliy ABIIAIOTCS:

« obeclieyeHHe y4acTHHKOB 06pa3oBaTEBHOIO MpoLecca TOCTYIOM K MHGOpMAaIHH,
3HAHHAM, MIEAM, KYJbTYPHEIM IIEHHOCTAM IIOCPEACTBOM  HCIIOJb30BaHHA
6ubMMoTEeYHO-HH(DOPMAIIHOHHBIX pecypcoB 00pa3oBaTEIbHOM OpraHW3alliH;

e mpHBIeYeHHEe OOydYalOMXCsi K  CHCTEMAaTHYeCKOMY  YTEHHMIO  y4eOHOI,
Xy I0KECTBEHHOH, Hay4HO-TIONYJIAPHON JIATEPaTy PhI;

e coleHCTBHE  pa3sBHTHMIO  [03HABATENLHBIX  WHTEPECOB M CIIOCOOHOCTEH
obyJaromuxcs;

e 00yuyeHue ocHOBaM GuOIHOTEYHO-GHOMHOrpadHUeCKOH TPaMOTHOCTH;

o COJEHCTBHE II€JAroriyeckuM paboOTHHKaM B moAbOpe Hay4HO-METOAMYECKOH
JIMTEpaTypsl, HHPOPMHUPOBAHHE O HOBBIX MOCTYIUIEHHAX B GHGIHOTEUHbIH HOHL;

e COBEpPINEHCTBOBAaHHE MPEIOCTaBIAEMBIX OHOMHOTEKOH yCIyr Ha OCHOBE BHEPEHHS
HOBBIX HMH(OPMAIMOHHBIX TEXHOJOTHH M KOMITbIOTEpH3allMH OHOIHOTEYHO-
WH(POPMAIMOHHBIX MpolEeccoB, (opMupoBaHnHe KoMbopTHOH OubiHoTeyHOM
cpeabl.

2.3. bubnmuoTeka BBIMONHAET CleAyIomue GpyHKIHHU:

2.3.1. ®opmupyer ¢(oux OGuOMHOTEUHO-HHOOPMAIIMOHHBIX pECYPCOB 00pa3oBaTEIbHOM
OpraHu3aluy:

KOMILUIEKTYET OCHOBHOM (GOHI ydYeOHBIMH, XYJOKECTBEHHBIMH, Hay4HBIMH,

CIPaBOYHBIMH, MEJArOTHYECKUMHE U HAYYHO-TIOITYJIIPHBIMH JJOKYMEHTAMH;

¢ y4YacCTByeT B KOMIUIEKTOBAaHHH CIIEIHATH3APOBAHHOTO hoHa yueOHUKaMK U3 YKClIa
BXOJAMHMX B (pefepalibHbIi NepedyeHb yueOHUKOB, JOMYIIEHHBIX K HCIIOIb30BaHHUIO
NIPH pealii3allid MMEIOIINX oCyIapCTBEHHYIO aKKpeIuTaluio obpa3oBaTelnbHBIX
nporpaMM HavajgbHOro ofmero, OCHOBHOro oOmiero, cpeaHero o6mero
obpazoBanus, U y4eOHBIMH NMOCOGHAMHM, MOMYIIEHHBIMH K HCIIOJIB30BaHHMIO IPH
peaTH3aliy yKa3aHHBIX 00pa30oBaTeNBHBIX TPOrpaMM;

* aKKyMYJIHpyeT (POHI JOKYMEHTOB, CO3JaBaeMbIX B 00pa30BaTeNbHON OpraHM3aluy
(mybnmukamui # paboT mnexaroroB 00pa3oBaTENbHOM OpraHM3alWH, JIyYIIHX
Hay4HEIX paboT U pedepaToB ydammxcs | ap.);

* OCYIIECTBIIAET pa3sMELICHHE, OPraHU3alluI0 H COXPaHHOCTD JIOKYMEHTOB;

s OpraHM3yeT M BeleT ChnpaBo4yHO-OMOMHorpadpuyeckuit ammapar: KaTalord

(andaBUTHBIN, CHCTEMAaTHYECKHMH), KApTOTEKH (CHCTEMATHYECKYIO KapTOTEKY

CcTaTed, TeMaTHYeCKHE KapTOTEKH), 3NEKTPOHHBIA Kartaior, 0a3bl JaHHBIX IO

npodumo 06pazoBaTeNnLHON OpraHU3alkH.

8 B o OcymecTBisieT muddepeHIHEPOBaHHOE 6ubmoreyHo-uHpOpMaIHOHHOE
obcmyxuBaHUe 00yJYarOIHXCS:

* TpeNoCTaB/IseT HHPOPMAIIMOHHEIE PECYPChHI HA pa3IMYHBIX HOCHTEIISX;

e oOpraHusyer oOyd4eHHE HAaBHIKAM HE3aBHCHMOro GHOIMOTEYHOro MONB3OBATENs H
noTpeduTeNs HHHOPMALIMH, CONEHCTBYET HHTErPALIMK KOMILIEKCa 3HaHWH, YMeHHiH
M HaBBIKOB pabOThI ¢ KHHTOX U HH(OpMaIIHEH;

¢ OKa3biBaeT MH()OPMAIMOHHYIO TOMAEPKKY B PENIEHHH 2a1ad, BO3ZHHUKAIOIMX B
npouecce  y4eOHOH, caMoo0Opa3oBaTeNbHOW M JOCYTOBOM  JIEATENBHOCTH
obydarommxcs;



¢ OpraHM3yeT MaccOBbI€ MEPONPHATHS, OPHCHTHPOBAHHBIC HA DAsBUTHE obmed u
YUTATENLCKOH KyJIbTYPhI THYHOCTH;

e CONEHCTByeT MeJarorudeckuM pabOTHHKaM B OpraHd3aliH 06pa3oBaTebHOIO
nporecca U Iocyra 00y4Jarommxcs.

. e OcymecTBigeT nuddepeHIHpOBaHHOE 6ubIMOTEYHO-HH(POPMALIHOHHOS
06CITyKHBaHUE MEarorHIecKuX pabOTHUKOB!

BHISIBJISIET MH(POPMAIMOHHBIE TTOTPEGHOCTH W YAOBICTBOPAET 3alPOCEL, CBA3AHHBIC
¢ o6yueHHeM, BOCTTHTAHHEM 00y YatOMIHXCS;

conmeHcTBYeT — TPO(ECCHOHANBHOH  KOMIIETCHIMH  I€1aroros, — MOBBIICHHIO
KkBaMbHKAIHH, IPOBEICHHIO ATTECTAllHH;

oCylIeCTBIsieT TeKymlee HHGOpMHUpOBaHMe (IHA HH(boOpMaluy, 0630pbl HOBBIX
MOCTYIUIEHH#H ¥ IyOIMKaui);

crocOGCTBYET TPOBEJEHHIO 3aHATHH 1O  (OPMHPOBAHHIO HH(GOPMALHOHHOA
KyJIBTYpbl 06y 4aIOMXCs, ABIAeTCS 6a30H MIs IPOBEICHHS NPAKTHICCKHX 3aHATHH
no pa6ote ¢ HHGOPMAIIMOHHBIMH PECYPCAMH.

2.34. OcymecTBiser nuddepeHIMpPOBaHHOE 6u6IMOTeYHO-UH(POPMAITHOHHOE
06CITy)KUBaHHE POIHTENEH (3aKOHHBIX NPE/ICTABUTENEH) 00y JaromuXCs:

e YIOBIETBOPSET 3aNPOCHI OIb30BaTeNeH U HHYOPMHPYET O HOBBIX MOCTYIUICHHAX B
6ubnMHoTEKY;

e KOHCYJBTHpDYET IO BOIPOCAM OpraHH3alldM CEMEHHOro YTEHMs, 3HAKOMHT C
uH(popMaIHe 10 BOCIHTAHHIO JIETEH;

e KOHCYJIBTHPYET 110 BONPOCaM yUeOHBIX H3AaHHHK 11 00y JalOIIHXCA.

3. Opranun3sanus JedaTeJJbHOCTH Onb1HoTeKH

3.1. O6mee pYKOBOACTBO JeATENLHOCTBIO OHONMOTEKHM OCYIIECTBIACT PYKOBOIHTEIDL
o0pazoBarebHON OpraHU3alyy.

3.2. HenocpeacTBEHHOE PYKOBOACTBO GHOMHMOTEKOH ocymecTBseT 6HbIMOTEKaph, KOTOPBIH
Ha3HayaeTcs pyKOBOJIUTeNIEM 00pa30oBaTebHON OpraHH3alliy.

3.3. bubnuorekapp HeCeT OTBETCTBEHHOCTh B IIpelielaXx CBOEH KOMIIETEHILHH 3a
OpraHH3aIMIo B PE3Y/IbTAThI ACATEILHOCTH OHOIHOTEKH.

3.4. BubnuoTtexapp pa3pabaTeiBaeT M IPEACTAaBIAET PYKOBOJHTENMO 0Opa3oBaTebHON
OpraHH3allMy Ha YTREPXKICHHE CIETyIOIHE JOKYMEHTHI:

e [paBHJIA NIOJIB30BaHUA OHOIHOTEKOMH;
e IUIAHOBO-OTYETHYIO JOKYMEHTAIIHIO.

3.5. B cocTtaB OHOIHOTEKH BXOIUT:

o aboHEMEHT;
e YHTAJbLHBIH 34,
¢ OTJe] y4eOHHKOB;

» oTaen uHGopManroHHO-6ubanorpaduyeckol paboThL.



3.6. BubmmoTedHO-HHPOPMALMOHHOE OBCITyKHBAHHE OCYIIECTBIACTCH B COOTBETCTBHH C
niaHaMy paboTsl GHOIMOTEKH H PEXUMOM paboTs! 06pa3oBaTENBHOM OpraHU3allHH.

3.7. Pexum paborsl OHOIHOTEKH ONpENEIAeTCs GU6IHOTEKApEM C yUETOM pexuMa paboThl
o6pasoBaTensHOM opranmsanyy. OMMH pa3 B MECAIL NPe/ly CMaTpHBacTCAH CaHMTApHBIH JIeHb, B
KOTOpBIH 06CITyKMBaHHE TI0b30BaTeNeH HE IPOH3BOTHTCA.

4. YaeT nocTynjieHus ¥ BpIOLITHS JOKYMEHTOB 6ubamoTednoro ¢ponaa
4.1. TIpueM JOKyMeHTOB B (OB GHOIHOTEKH BKITIOYAET CIEYIOLIHE ONEpalliH:

e CBepKa MOCTYIUIEHHH C TEPBHYHBIM YYETHBIM JOKYMEHTOM (HakagHas, aKT),
BKJTIOUYAIOIIMAM CITHCOK MMOCTYITHBINHX TOKYMEHTOB;

e COCTABIIEHHE MEPBHYHOIO YYETHOIO JOKyMEHTa Ui nocTyijieHud  6e3
CONPOBOIAMTENLHOM JTOKYMEHTAIMH;

e perMcTpamMs MOCTYNMBIIMX JOKYMEHTOB B PETHCTPax CyMMapHOro, IpymioBoro u
unmerayansHoro yuera (TOCT 7.0.93-2015 «bubmuoredHbi dona. Texnonorus
(OpMHPOBaHHSA ).

42. TIpH TONOJHEHHH OCHOBHOTO OHMOIHOTEIHOrO donma HeobxoaMMO COOMONATH
Tpebopanus @PenepalbHOr0 3aKOHa OT 25.07.2002 Ne 114-®3 «O mnpoOTHBOAEHCTBHH
IKCTPEMHCTCKOH J€ATeNbHOCTH». JIOKyMEHTBI, BKIIOYEHHbIE B NMEPEYCHBb SKCTPEMHUCTCKAX
MAaTEepHAIIOB, IPHOGPETATE 3aNpeIleHO, PH BBIABICHAH X B HOHIE — H3bIMATH U3 JOCTYTIA.

4.3. Vyer u 06paboTka T0KyMeHTOB GHGmHOTEYHOTro (oHma.

4.3.1. Yuer u 06paboTka JOKYMEHTOB OCHOBHOTO (OH/Ia OCYINECTBIACTCA HHIMBHIYTbHBIM
crioco6oM. CBeleHHS O MOCTYNHBIIHX MEYaTHBIX HOKyMeHTaX BHocATca B «KHHIY
CYMMAapHOT0 y4eTa JOKyMEHTOB OCHOBHOTO (OHIa.

[TocTynMBIIHM JOKyMEHTAaM NPHCBAMBAIOT WHAHBHIyalbHBIH DETHCTPALMOHHBIA HOMED
(MHBEHTApHBIA HOMED MIIM WHOM 3HAK, IPHHATHIH B Ka4eCTBE PETHCTPAIlHOHHOIO HOMEpa,
CHCTEMHBIH HOMEP JUIs 3JIEKTPOHHBIX JOKYMEHTOB) H IHGP XpaHEHHS.

PerncrpaiioHHbple HOMepa M INW(PEl OTMEYAIOT B PETHCTPax HMH/AMBHIYAlBHOTO y4eTa

JIOKYMEHTOB — HHBEHTApHOM KHHUTE, KAPTOTEKE PETHCTPALIMH ra3eT, ypHAIOB, y4eTHOH base
JaHHBIX.

Bcee 3K3EMIUIAPEl NPHHATBIX H3JAaHUH MITEMIIETIOKTCS. IIIteMnens ¢ HauMEHOBaHUEM

o0pa3oBaTeNbHOM OpraHW3allMd [JO/DKEH OBITH NPAMOYroNbHOW (opMBI, pasMepoM He
oonpine ueM 1,5 — 4 cM.

].HTCMHCJ‘IE. CTaBUTCA Ha 000pOTE THTYJBHOTO JUCTA (IPH OTCYTCTBHH TUTYIJILHOI'O JIACTA —
Ha NEepBOM CTpaHHIlE TEKCTa MOJ 3arjaBueM), Ha 17-H cTpaHMIE IOJ TEKCTOM B JIEBOM
HHJKHEM yITIy W Ha obopote xaxaoro mpunoxenus. Ha Gponnopax u KypHanax IITEMIEb
CTaBHTCA TOJIBKO Ha 00JIOKKE HIIM Ha IEPBOH CTPAHULIE TEKCTA.

CocraB ocHOBHOrO (oHIa OGHKCHpPYEeTCs B KapTOYHOM au(aBMUTHOM KaTaiore, B
JNIEKTPOHHOH Oa3e MaHHLIX OUOIHOTEKH.



432. Yuer u o0OpaboTka CHeHATH3HPOBAHHOIO dorna. Creuuanu3upoBaHHBIA (OH
VUYHTHIBAETCS U XPAHHTCS OTAENBHO OT OCHOBHOTO 6u6muoTeynoro GoHma.

VueT OKyMEHTOB CIELMaIn3UpOBaHHOr0 (GoHIa, Kak MHOTOYK3EMILIIPHOH JIHTEPATyPhI,
OCYIIECTRISETCA TPYNIOBBIM CIIOCOOOM M OTpaKaeTcs B «Kuure cymMmapHOro ydJera
yue6HOro (pOHA@» H B KApTOTEKE PETMCTPALMOHHBIX KAPTOHCK.

Ha xask/10e HAHMEHOBAHHE JOKYMEHTOB CTIEHaTH3HPOBAHHOTO (POH/IA 3aBOJMTCSA OTAC/IBHAT
yueTHas Kaprodka. Kaprodku c 6u6IHOrpahHIECKEM OIHMCAHHEM H3/IaHHH y4eOHHKOB
pAcCTaBNAIOTCA B YYETHYIO KapTOTeKy IO KiaccaM, a BHYTPH KJIAccoB — no andaBaTy
hamunHit aBTOPOB MM 3ariaBuit. JUisi KOHTPOJIA 32 COXPAHHOCTBIO ydCTHRIX KapTO4eK OHH
perucTpupyrorcs B «JKypHaie pericTpalyy yIeTHBIX KapTOueK y4eOHHKOB .

Texuuyeckas 06paboTKa JOKYMEHTOB NPEIyCMAaTPUBACT CIEIYIOLIHE ONepaIli:

e IIPOCTABJIEHHE HAa KAXKIOM JOKyMEHTE MITEMIIENs 6HOIHMOTEKH B COOTBETCTBHH C
myHKTOM 4.3.1 HaCTOAIIEro NOJT0KEHHUA,

« H3rOTOBJEHME M TNpHKpEIVIEHHE K JOKyMEHTy Iacropra yd4eOHHKa. ITacnopt
yueOHMKa NMPHUKJIEHBAETCA Ha MOCIEJHEH CTPaHHIIE yueOHHKa. 3amoHAeTCs IpH
BbIJIa4ye YUTATEIIO.

Vy4er cenHanu3upoBaHHOro (HOH/Ia NpeayCMaTpUBaeT OTPaKEHHE €ro COCTaBa B CIIPABOTHO-
6ubmorpaduyeckoM anmapare GHOITHOTEKH, B TOM YHCIIE B 3EKTPOHHOH 6a3e JaHHBIX.

4.4. BoIbpITHE JOKYMEHTOB GHOIHOTEYHOrO (hoHIA.

4.4.1. IlpuuuHbl, 10 KOTOPEIM JOKYMEHT MOXET OBLITH BEIBEJIEH M3 cOCTaBa OHOJIHOTEYHOIO
¢doHIa, BKJIIOYAIOT B TOM YHCIE BETXOCTh, AE(PEKTHOCTH, YCTapesloCTh MO COAEPIKAHHIO,
ytpary. MckmoyeHue nokyMeHTa u3 GuGmmoreuHoro (oHJa MPOBOAMTCS Ha OCHOBaHHH
aHaiH3a cocTaBa 6ubnuoreyHoro GboHIa U pe3yIbTaTOB €r0 IIPOBEPKH.

4.42. Tlog BeTXOCTBIO JOKYMEHTa IIOHUMAIOT Pe3ylbTaT €CTECTBEHHOI'O CTapeHHs HIIH
(hU3HYEeCKOro H3HOCA TOKYMEHTA.

443. Tlon pedeKTHOCTBIO [JOKYMeHTa IOHHMAIOT YacTHYHYI0 HJHM IIOJHYIO yTpary
IKCIUTyaTAIlHOHHBIX KA4eCTB JOKYMEHTA B pe3ylIbTaTe BHEITHETO BO3ACHCTRHUS.

4.4.4. Tlon ycTapenocThio IO COAEP)KAHHIO MOHMMAKOT MOTEPI0 aKTYaIbHOCTH TEMaTHKH,
NOATBEP)KIAEMYIO  OTCYTCTBHEM  CIpoca  4YWTaTened, HEBOCTPeOOBAaHHOCTBIO B
nepepacnpee/IeHUd U peau3aluy.

4.4.5. Tlon ytpaTro#i NOKyMeHTa MOHHMAIOT €ro OTCYTCTBHe B (oHIAe OHOIHOTEKH IO
NpHYMHAM TIOTEPH, XHWINEeHHUs, OeICTBUM CTUXMHHOIO, TEXHOTeHHOro (B TOM YHCIe
XaKepCKOHM aTaku U HEBOCCTaHOBHMOTO c60S 2JIEKTPOHHOTO obopynoBaHus) WITH
COLHAILHOI'O XapaKTepa, 10 HEYCTaHOBJIEHHOM ITPHYHHE.

4.4.6. Ilpouecc HCKMOYEHHS HOKYMEHTOB W3 (OHIA OUOIHOTEKH OCYIIECTBIAETCH B
cooTBeTcTBHH ¢ [lopsAakoM ydera JOKYMEHTOB, BXOASAIIHX B cOCTaB OHOMMOTeYHOTO (hoH/A,
YTBEPXKIEHHEIM NpUKa3oM MuHKYILTYpEl Poccuu ot 08.10.2012 Ne 1077.



4.47. BpibbITHe NOKYMEHTOB GuOmMoTedHOro (GoHjaa MPOH3BOIMTCA B pe3ysbTare HX
CIHCAHHMS KOMHCCHEH, CO3/JAHHOM PYKOBOAMTEIEM 06pa3oBaTeIbHOH OpraHu3aluH.

4.4.8. YTHIH?aIMs CIHCAHHBIX [OKYMEHTOB GHOIHOTEYHOrO ¢doHma NPOM3BOAUTICA B
COOTBETCTBUH C 3aKOHOIATEILCTBOM Poccuiickoi @enepalivu.

5. TlpoBepka JOKyMeHTOB GHOIHOTEYHOT0 donna

5.1. TlnaHoBas TpOBepKa NOKYMEHTOB OHONMOTEUHOr0 GoHga TMpPOBOAMTCH C
TIEPHOJMYHOCTBIO OJIHH pa3 B IIATH JIET Ha OCHOBAaHHH rpaduKa IPOBEPKH, yTBEPHKICHHOIO
3aBe/IyIouM GHOIHOTEKOH.

52. BHemnaHoBas MpOBepKa HIOKYMEHTOB OHOIHOTEYHOTO ¢oHOa TMPOM3BOIMTICA B
00s3aTeIbHOM MOPAJIKE:

e IIpH NOCTYTUIEHAX HOBBIX TIOKYMEHTOB B (OHI;

e IpH BHIABICHAH GAKTOB XUIEHHS, 3T0YNOTPEOICH S WM IIOPYH I0KYMEHTOB;

e B CIydYae CTHXHHHOrO OeICTBHs, MOXapa HIH APYIrAX qpe3BbIYAHBIX CHTYallHH,
BBI3BAHHBIX YKCTPEMAILHBIMH YCIIOBUAMH,

e [pH peOpraHM3aLMX WIH THKBHIAIMH 00pa3oBaTeNbHON OpraHA3alliH.

5.3. [lo WTOraM NpOBEPKH 3aBeyIOHmMUH OGHOIHOTEKOH COCTAB/IAET aKT. Ecimu kakue-To
JIOKYMEHTBI OTCYTCTBYIOT 110 HEYCTAHOBJIEHHOH IPHYMHE, TO K aKTy NPHKIAALIBACTCH HX
CIIHCOK, B KOTOPOM (DHKCHPYIOTCS CBEIEHHs O KOIHYECTBE NOKYMCHTOB 616IMOTEYHOrO
¢oHma B HaIMYMH W KONMYECTBE OTCYTCTBYIOIIMX JOKYMEHTOB, B TOM HHCIC IO
HEYCTaHOBJICHHOW NpHYMHE. B aKTe Takke yKa3plBaeTCd HOMEp M JlaTa aKTa npeabLIy el
IPOBEPKH.

5.4. TIlpoepka 6Gubmuoreynoro ¢oHIa Ha HAIMYHE JOKYMEHTOB, BKIIIOUCHHBIX B
demepanbHEIA CIIMCOK KCTPEMHCTCKHX MaTEpHAIOB, OMyOJIMKOBaHHBEIH Ha oHIIHATEHOM
caiite MuHHCTepcTBa OCcTHIME Poccuiickoi Qepepani, NPOBOAUTCA ¢ NEPHOAUTHOCTBIO
OJIMH pa3 B KBapTall.

5.5. Tlpy BbISBJIEHHH B TIpollecce NPOBEPKH (OHAA OTCYTCTBYIOIIHX JOKYMEHTOB H
HEBO3MOXHOCTH YCTAHOBJIEHHS BHHOBHBIX JHIl YOBITKM 10 HENOCTayaM CIHMCBHIBAIOTCH B
COOTBETCTBHH C JIEHCTBYIOMIMM 3aKOHOATENBCTBOM.

6. IIpexpamenue nefcTBHA

6.1. Hactosmee monokenue AeHCTBUTENIBHO OO 3aMEHBI €Er0 HOBBIM.

[TonoxeHnue NpUHATO Ha 3aCe/laHUM NEAATOTHYECKOr0 COBETA
[Tpotokon Ne 9 ot 10.06.2024 r.



